Letter for Optional Grantee Pre-notification of Teachers

[bookmark: _GoBack]The professional development you are currently or will soon participate in, provided by [YOUR PROJECT NAME AND/OR ORGANIZATION HERE], is funded by the National Oceanic and Atmospheric Administration’s Bay Watershed Education and Training program (NOAA B-WET). [YOUR ORGANIZATION HERE] and NOAA would like your feedback on the professional development.

At the end of the professional development, NOAA B-WET will send you an email containing a link to an online questionnaire. The questionnaire will ask for your opinion of the professional development and how well-prepared you feel to teach students about water bodies and watersheds. The questionnaire will take about 20-30 minutes to complete.

At the end of the school year following the completion of the professional development, you will receive a request to complete a follow-up questionnaire. That questionnaire will ask you whether you taught your students about water bodies and watersheds and what additional resources you need.
[YOUR ORGANIZATION HERE] has been asked to provide your email address so that you may be contacted as part of this data collection. Your responses will be anonymous. None of the data you provide will be associated with your name or other identifying information, and your email address will not be used for any other purpose by NOAA. If you wish to opt out of this data collection you may do so at any time. If you do not want your email address provided to NOAA for this purpose, please notify me by [DEADLINE].

Your feedback is very important and will be used to improve future professional development programs. Thank for you in advance for participating in this survey. Please contact me or the B-WET national coordinator (contact info below) if you have any questions.

Thank you,
[YOUR NAME AND CONTACT INFO]

Bronwen Rice, NOAA B-WET National Coordinator
NOAA Office of Education
Bronwen.Rice@noaa.gov
202.482.6797

